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Log in to the CMS

In order to create, edit, translate or alter any other content on the website the user must be
logged in. The user account must have the right access to perform any actions in the admin
panel.

1. Goto/wp-admin
2. Enter username and password
3. Click“Login” button

Username or Email Address

Password

\ ©

(] Remember Me

Lost your password?

— Go to Contour Global

E& | English (United States) v ‘ ‘ Change |

After a successful Login the user is provided with the admin panel. The options shown depend
on the access of the user.
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(Do Dashboard

Site Health Status v e Quick Draft AV o

Tender Announcements

Add a New Tender Announcement

The creation of new Tender Announcement is available in the Tender Announcements tab. The
default translation is in Armenian.

Languages AV A

Language

= ‘ Zwybptu v ‘

Translations

-+‘ ‘

®= + | |

1. Navigate to the Tender Announcements Tab
2. Click “Add New Tender Announcement” button
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Howdy, Admin_indeavr [l

creen Options ¥
ender Announcements | Add New Tender Announcement } -9

* Posts All (36) | Mine (35) | Published (36) | Trash (3)

2 Media

Bulk actions v || Apply All dates ~ || Filter 36 items 1 of2

1l Tender _o
Announcements Title Date & - o 2

Tender Test Tender Announcement11 Published ¢ ¢ E

Announcements 2025/11/25 at 9:19 am

Test Tender Announcement11 Published P =m

2025/11/25 at 8:18 am

€ Procurement Plans

Test Tender Announcementll Published ] Z 2
2025/11/24 at 3:53 pm

3. Enter Title (This will be the name in the CMS)
4. Enter Subject

5. Enter Reference Number

6. Enter Tender Announcement

7. Choose a Status (Open, Closed, Pending)

Add New Tender Announcement ¢

[

[Add title

Tender Announcements Fields AV a

Subject *

0

Reference number

-

Tender Announcement *

o |

Status *

o_.‘ Open V:‘

8. Click and choose a date and time for Deadline for Submission of Application or Offer
for Participation
9. Clickand choose Date and Time of Opening
10. Click to Add File
a. Upload a new file(s) by clicking on Select Files (you can upload multiple at the
same time)
b. Choose the desired File from the Media Library and click Select
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Deadline for Submission of Application or Offer for Participation

s

Date and Time of Opening

o

Downloadable Document

No file selected | Add File .——0

Select File

Upload files  Media Library

Select File

Upload files Media Library
Filter media

All media items v | | All dates v

=2 BE 8 &

PP-IP-chang.-28-
SamplePDF-2.pdf SamplePDF-1.pdf SamplePDF.pdf 03-25.xsx

Showing 12 of 12 media items

SamplePDF-4.pdf
November 26, 2025
%
% m % % % Delete permanently
1st_report_missing
daughter_hole_info Stilinbp_Ne1_2025. Tide | SamplePDF
SamplePDF-4.pdf mpd pdf SamplePDF-3.pdf Lorem ipsum.docx

Drop files to upload

or

ﬁ‘ Select Files

Maximum upload file size: 2 MB.

x

< Expand Details

Search media

ATTACHMENT DETAILS

Caption
Description

File URL: | https://dev.contourglobala

Copy URL to dipboard

o3

11. Click “Publish” to publish the Tender Announcement
a. Save it as draft (optional)
b. Preview before publishing (optional)

c. Setsthe publish date to today by default or can be changed manually to any

given pointin the past.
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@& Visibility: Public Edit

fiif] Publish im mediatelyo

Website view:

@ ContourGlobal

- ;'g | ‘ Npnutg |
» Ungnyeh Upgnyeh hwjunwpwpnigntu

hwjunwnpnugynu Unwnywl: AEunwynpnid ufuwiutph 2iynwdutnphg htinn

» Cunhwuntn 3nuwl hwdwnpp 2025-26

inbnELwwnynLpynLl Ungnyreh hwjtwipwpnueginiu @Eunwynpnud upuwubph 2unynwiutphg htwnn

» Clnhwlnin Lwinquyhwly: Pwg

Ungnypeh dwulwygnipjuwu hwjnh Yud wrwpwnyh Uepyuwjwgdwu yepguwdwdytn 00:00 at

wEnEYwunLR)nLl 26.11.2025

> Unlnwilnughl it PuigUWL wWiuwphyU L dudp 00:00 at 26.11.2025

Unwpywl: Test Tender Announcement11 Ywpgwih6wl

3nuwl hwdwnpp 2025-22

Ungnyreh huwjinwpwpnigjniu Test Tender Announcement text11 Yuwipguidhdwy
Ywpgqwuhtwy: Fwg

Ungnyreh dwuliwygnupjuwu hwjinh Yud wrwpwnlh Uepywjwgdwl yepguwdwdytn 00:00 at
30.11.2025

PgUWL WuUuwehyU nL dudp 00:00 at 24.11.2025

Unwnlwl: Test Tender Announcement10

3MUWU hwdwpp 2025-22

Ungnueh huwjinwipwipnieniu Test Tender Announcement text10
Ywnpquwuhtwy: Pwg

Ungnuyeh Uuulitulgnipjwl hwjinh Yud wrwpinyh Usplwjwguwl yepglwdwulsin 00:00 at
30.11.2025

Puwguwu wduwehyu nu dwup 00:00 at 24.11.2025

Unwnlwl: Test Tender Announcement9
3nUWL hwdwpp 2025-22

Upgnyeh hwjunwpwpnigniu Test Tender Announcement text9
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fi ContourGlobal

» Ungnyeh FEutnwynpnud upuwiubph 2unynudubphg hwn
hwjwnwpwnnienlu

3nuJwil hwdwpp 2025-26
» Clunhwuncp

Puwunwienebn Anwiwywipuwydwl
inbnGYwwnynieinlu wduwehy
» Clunhwuntp TestPDFs 26.11.2025
wnbnEYwuinynuzncu
» UnUinwunwhl tndjwiubn JEnwnwnd Ungnyreh hwjuwnpwpnigini
Translate a Tender Announcement
In order to translate a Tender Announcement:
1. Click the + next to either Flag
Edit Tender Announcement
Test Tender Announcement 123 Languages Avoa
Tender Annot s B | ubpbl v
Eee— =+
Reference number

Publish

T Status: Published cdi
® Visibility: Public Edit
M Published on: Now 26, 2025 at 13:24

Deadline for Submission of Application or Offer for Participation

Date and Time of Opening

26/11/2025 12:00 am

Downloadable Document

NB!: If there is no translation added the Tender Announcement will not be shown for it.

2. Add atitle (you can add the same title, as it is for the CMS only), swap all the fields with
the translations (same logic as when adding announcement), click Publish
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Add New Tender Announcement 9
[Jadd titie Longusges PRV
Language
[ r—
Tender Announcements Fields o Pycce
Transtations
Subject”
Test Tender Announcement 123 B & | Test Tender Announcement 1
s+
Refesence number
2025-26 Publish ANV s

Test Tender Announcement 123

Status *

g @ - [,

Open

Deadiing for

on of Application or Offer for Participation

26/11/2025 1200 am

Date and Time of Opening

26/11/2025 12:00 am

Downloadable Document

TestPDFs
File name: SamglePDF 5ip
File size: 48 K8

Website view:

RU translation:

ﬂ ContourGlobal

— =jr=

| iulm ‘ | Mounck ‘
» TeHaepHble 06bsABNEHKS TeHaepHbie 0bbABNEHNS

» lMnaH 3akynok Tema: Test Tender Announcement 123 ru

» OBLuas MHbopMaLms Tekywwmii Homep 2025-26

» KOHTaKTH Tun 3akynok Test Tender Announcement 123 ru

Craryc: OTKpbITO
KpaiHwii cpok nopayn npeanoxenuid 00:00 at 26.11.2025

[laTa/Bpems BCKPLITAA NpeanoxeHuid 00:00 at 26.11.2025

EN translation:

d ContourGlobal

— [ L]

T s | | Search |
» Tender Announcements Tender Announcements

» Procurement Plan Subject: Test Tender Announcement 123 en

» General information Reference number 2025-26

» Contacts Tender announcement: Test Tender Announcement 123 en

Status: Open

Deadline for Submission of Application or Offer for Participation 00:00 at 26.11.2025

Date & Time for opening 00:00 at 26.11.2025
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Edit a Tender Announcement
Once you have added the Tender Announcement and you want to edit it you can do so by:

1. Hover over the desired Announcement and click Edit or the corresponding language icon

.
Tender Announcements New Tender Annauncer

AN (43) | Mine (42) | Published (40) | Drafts 3) | Trash (3) m—

Bulk actions v Ap All dates w

Test Tender Announcement 123

Test After Bugfixes ademin_Inds it P .
(3 Jock e Tasn v (=)

Test After Bugfixes

Indh " s = @
Test After Bugfixes ! F - & 4
(na title) — Draft Indh L fied - 4+ o+
tsest — Draft i L fied = 4 o+
2. Make the necessary adjustments and click Update in order to apply the changes
Edit Tender Announcement | s rea jens
Test After Bugfixes Languages Ao
ermalink: hitps./fest contourglobal am/en fender-announcements testcaftes-bugfixes-3. ¢ Longusge
Tender Announcements Fields Y English v
5::‘:"‘\'—[9‘ Bugfixes D B8 2 | Test After Bugfixes
2 | Test After Bugfives
Test After Bugfixes D ¥ Status: Published [d
Oper v

Mgve to Trash Update
fex for Participation

Date and Time of Gpening

26/11/2025 12:00 am

Dawnloadable Dacument

Delete a Tender Announcement

In order to delete a Tender Announcement you would need to first move it to the Trash folder.

To do that:

1. You can hover over the desired Tender Announcement and click “Trash”

Tender Announcements

All(43) | Mine (42) | Published (40 | Drafts (3

Move to Trash v || Apply All dates v || Filter

items 1 of3

A ] o @

(O Test Tender Announcement 123 dmin_Indeavr = 4+ +
Edit | Quick Ed View m

Test After Bugfixes Admi g p @
am

Test After Bugfixes Admi g = p
—

Test After Bugfixes dmin_In -
am

10
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NB!: This will only delete the Translation you have selected.

2. You can select multiple translations at the same time, choose Move to Trash from the

dropdown menu and click Apply in order to delete several Announcements at the same
time.

Tender Announcements | #dd wew Tende:

3. Inorderto delete a Tender Announcement permanently click Trash and within the Trash
Folder click Empty Trash. Optionally, you can delete them one by one.

Tender Announcements | Add Hew fender ar
=)
Bulk action - | dates -
Tile ==
test - 4+ 4+
Madernization of the trash rack cleaning system at the intake structure of Tolors Reservoir. - o+ +
Madernization of the trash rack cleaning system at the intake structure of Tolors Reservoir. - 4+ +
-

Procurement Plans

Add a New Procurement Plan

The creation of new Procurement Plan is available in the Procurement Plans tab. The default
translation is in Armenian.

11
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Languages AV A

Language

= ‘ 2ujbpbu v ‘

Translations

-+‘ ‘

=+ | |

1. Navigate to the Procurement Plans Tab
2. Click“Add New Procurement Plan” button

Procurement PlansSa
AL | ) | pub

3. Enter Title (This will be the name in the CMS)
4. Enter Subject
5. Clickto Add File
c. Upload a new file(s) by clicking on Select Files (you can upload multiple at the
same time)
d. Choose the desired File from the Media Library and click Select

12
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Add New Procurement Plan

Add title —O

Procurement plan fields

Subject* ﬁ

Author

Adamin_Indeavr (Admin_Indeswr) v

Content Feeding Guide — Contour Global

Languages Ao
Language

™ | uybpbl v

A
Translations
-t
=+
Publish AVoa

Select File

Upload files  Media Library

Select File

Upload files  Media Library
Filter media

All media items v All dates v

% 1st_report_missing %

daughter_hole_info Stlinbp_Ne1_2025.
SamplePDF-4.pdf mp4 pdf

=2 B

SamplePDF-2.pdf SamplePDF-1.pdf

Showing 12 of 12 media items

=

SamplePDF-3.pdf

=

SamplePDF.pdf

Drop files to upload

or

ﬂo Select Files

Maximum upload file size: 2 MB.

x

< Expand Details

Search media
ATTACHMENT DETAILS

SamplePDF-4.pdf
November 26, 2025

18 KB
% Delete permanently
Title | SamplePDF
Lorem_ipsum.docx

Caption

% Description

PP-IP-chang.-28-
03-25.xIsx

File URI https://dev.contourglobal.a

Copy URL ta dipboard

o £33

6. Click“Publish” to publish the Procurement Plan
a. Save it as draft (optional)
b. Preview before publishing (optional)

13
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c. Setsthe publish date to today by default or can be changed manually to any
given point in the past.

Publish °

FaSA Y
B .
Save Draft Preview

? Status: Draft Edit

@& Visibility: Public Edit

FY

il Publish immediatelyo

Website view:

Publish

@ ContourGlobal

> Upgnyeh
hwjtnwpwpnuenlu
» CunhwlnLp
nbnEYwwinynieinLu
» Cunhwlntp
nknEYwwinynieintu

» YnUwnwunwghlu ndjuwiuen

Cunhwlnup wnkntYuwnyniegnlu

@npawnydwl gunwdubnh wwu 123

QunJubph wjwuh thnpawnpynud ufuwiutph 2inynudubphg htnn

Procurement Plan 18

Procurement Plan 17

Procurement Plan 16

‘ ‘ nnnUbl|

14
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@ ContourGlobal

» Ungnyrh enpawnpyuwil gunullbph wwl 123
hugunwpuinnceni dwunwenrebp Apwwjwnuwlydwlu
. wduwphy
TestPDFs 26.11.2025
» Cunhwuntn
HEnwpnd Procurement plans
wnbnsYwnynupnu L P
» Unlunwlwwihu inuiibn
Translate a Procurement Plan
In order to translate a Procurement Plan:
1. Click the + next to either Flag
Edit Procurement Plan | add new procureme
Test Pracurement Plan 123 Languages A v s

Procurement plan fields
Subject”

rdwnlwl qunuubh il 123

Publish Avoa
T status: Published Edit
Author o ® Visibility: Public £
M Publiched on: Nov 26, 2025 at 1415 Edit
Adh deavr (Admin_Indeavr) v
Update

NB!: If there is no translation added to the Procurement plan, it will not be shown.

2. Add atitle (you can add the same title, as it is for the CMS only), swap all the fields with
the translations (same logic as when adding procurement plan), click Publish

Add New Procurement Plan o

Test Procurement Plan 123

Languages Ao

Language
Procurement plan fields

= | Pycowit v

ranskations
Subject-
TectoBwit s saxynox 123 B8 2 Test Procurement Plan 123
|+
TestPOFs Publish AV s
File name: SamplePDF zip
Filesize: 49 KB Save Diah
B
Author A v a | ® sty Public it

Admin_Indeavr (Admin_Indeavr) v

1) Publish immediately Edit

Publish

Website view:

RU translation:

15
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d ContourGlobal

e S | [ Mowc |
» TeHaepHble 0bbsBNEHKS MnaH 3akynok
» MnaH 3akynok
TecToBbIi N/1aH 3aKynok 123
» Obwan nHbopmaums
» KoHTaKTbl
TecroBblit nNaH 3aKynokK nocnie ucnpasneHna ownbok
7 2 C G
A ontourGlobal
s
o S
» TenpepHble 06bABNEHNA TecToBbIA NNaH 3akynok 123
KV <
» MnaH 3akynok [IOKyMeHTB| Oata nybnukaumm
» Obwwasa uHdbopmauma TestPDFs 96.11.2025
» KoHTaKTbI
EN translation:
2z C G
:,\ ¥ ontourGlobal
=1 s | [Soarcn |
» Tender Announcements Procurement Plan
» Procurement Plan
) . Test Procurement Plan 123
» General information
% Z ContourGlobal
» Tender Announcements Test Procurement Plan 123
Srocurement Plar L
» Procurement Plan Documents Date of Publishing
» General information TestPDFs 26.11.2025

» Contacts

Back to Procurement plans

Edit a Procurement Plan

Once you have added the Procurement Plan and you want to edit it you can do so by:

16



d ContourGlobal

Content Feeding Guide — Contour Global

3. Hover over the desired Procurement Plan and click Edit or the corresponding language
icon

Procurement Plans

4. Make the necessary adjustments and click Update in order to apply the changes

Edit Procurement Plan | #ar

Test Procurement Plan 123

evmalink: hitps/Aest contourlohal an/peoutement-plans/test-procurement plan: 123/ £
Procurement t plan fields

Subject

@npbuinlpul glnulinh wywl 123

5. Repeat for the other two languages if needed.

Delete a Procurement Plan
In order to delete a Procurement Plan you would need to first move it to the Trash folder.

To do that:

1. You can hover over the desired Procurement Plan and click “Trash”

Procurement Plans

= m @

NB!: This will only delete the Translation you have selected.

2. You can select multiple translations at the same time, choose Move to Trash from the

dropdown menu and click Apply in order to delete several Procurement plans at the
same time.

Procurement Plans

-
[PPSR ..t Plan 123 (T dblished s o m
¥ |Test Procurement Plan 123 sdmin_Indeavr hed o m
) |Test Procurement Plan 123 Admin_Ind Published -y p

17
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3. Inorderto delete a Tender Announcement permanently click Trash and within the Trash
Folder click Empty Trash. Optionally, you can delete them one by one.

Procurement Plans | add new rocurement ¢

TIpoEKTHPGBAHHE, YETHOBKS W NYCKOHANAAKS i i saurel or cxopocTh ann 13 Wlamb

w Pl Admin_Indies st =, 4+

Company Background
Add a Company Background item

The creation of new Company Background is available in the Company Background tab. The
default translation is in Armenian.

Languages AV A

Language

= ‘ Zwybptu v ‘

Translations

- + ‘ ‘
2+ \ \

1. Navigate to the Company Background Tab
2. Click“Add New Item” button

3. EnterTitle (This will be the name in the CMS)
4. Enter Subject

18
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5. Clickto Add File
a. Upload a new file(s) by clicking on Select Files (you can upload multiple at the

same time)
b. Choose the desired File from the Media Library and click Select

Add New Item
Test Company Background 123~ e—— o

Permalin: hitgs:/Aest conourglobalam/ jraundtest-company-background-123,

Company background plan fields
Trarslations
S
+
el plynngpe Wby 123 -
2 +

Select File

Upload files  Media Library

Drop files to upload

or

ﬂ‘ Select Files

Maximum upload file size: 2 MB.
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Select File x

Upload files  Media Library < Expand Details

Filter media Search media
ATTACHMENT DETAILS

All media items v | | All dates v
SamplePDF-4.pdf

November 26, 2025

% e
n % % % Delete permanently
1st_report_missing ~
daughter_hole_info Stilinbp_Ne1_2025. e | SamplePDF
SamplePDF-4.pdf mpd pdf SamplePDF-3.pdf Lorem ipsum.docx

Caption

2 B B B

PP-IP-chang.-28-
SamplePDF-2.pdf SamplePDF-1.pdf SamplePDF.pdf 03-25.xsx

File URL: | https://dev.contourglobal.a

Showing 12 of 12 media items | Cepy URL to dlipboard

o3

6. Click“Publish” to publish the Company Background
a. Save it as draft (optional)
b. Preview before publishing (optional)
c. Setsthe publish date to today by default or can be changed manually to any
given point in the past.

Publish ° AV A
o

? Status: Draft Edit

@& Visibility: Public Edit

fiifl Publish im mediatelye

Website view:

20
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f}_)ﬂ ContourGlobal

| ‘ ﬂnnhbl‘

» Upgnyeh CuyspnLejwl wwwndnuentup
hwjinwpwpnigynlu

Pnpawnyuwl pLyEpnLejwl Uwhiwwwnungnu 123
» Cunthwunip
wnknEYwwnynyentu

Cuytpnuewu Uwhiwwwindnuezjwl rEunwynpnud ufuwutnh 2unynwdulnhg hunn
» CunhwunLp
nbnsYwwnynieincu

Test company background16
» Culbpnewl

wndnipeinLlp
Test comnanv hackaround15

d ContourGlobal

— =)=
- S
» Ungnureh SnpawnyUwl plyspnueiwl Lwhiwwwndnuyesgnlu 123
hunununnipni Pwutnwenebn Apwwwnwydwl
» Cunhwuntp i)
wnbnEYwwnynue)nLu TestPDFs 26.11.2025
» Cunhwuntp
YEpwnuwnd Culyspnuegwl wwindniznlup
wnEnEYwwnynipintu
» CuyEpnLejwl
wwuwnuneinilup
» Qundubph
Translate a Company Background item
In order to translate a Company Background:
1. Click the + next to either Flag
Edit Item | add new e
Test Company Background 123 Languages AV e
Company background plan fields ~ v = 2t
ubject ‘ .
@npdwnlul pllgbpneeuull Lwhuwwuwndnggnds 123 o -

TestPDF: Publish PNRVERY
File name: SamplePDF
File size: 43 KD Preview Changes

Authar

bility: Publie Edit

. on: Nov 26, 2025 11526 £dit
Admin_Indeavr (Admin_Indeavr) »

Moee 10 Taash

NB!: If there is no translation added to the Company Background, it will not be shown.

21
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2. Add atitle (you can add the same title, as it is for the CMS only), swap all the fields with
the translations (same logic as when adding procurement plan), click Publish

Add New Item

Test Company Background 123

Company background plan fiekds
Subject

VIcTopits TecTaBci Komnasmu 123

Author

Admin_Indeavr (Admin_Indeaw) v

Website view:

RU translation:

Languages Avoa
Language
- Fycooii v
~ v
Translations
B & | Test Company Background 1:
B+
Publish Avoa

fi ContourGlobal

==
N e G
» TeHaepHble 06bABNEHUsA
» lNnaH 3akynok
» Obwasn nHdopmMauua
» O KomnaHum

» MNpouenypsl 3aKynokK

» TONUTHMKKM KOMNEHWW

» KoHTaKThI

| ‘ I'Icwlcx|

Company background

HcTopusa TectoBoi KoMnaHun 123

“CI'OIJVISI TecToBOWH KOMNaHMK nocne HCcnpaBneHus owmbok

Test company background16

Test company background15

d ContourGlobal

[ L]
=N =
» TeHaepHble 06bABNEHUS
» TNnaH 3aKkynok
» Obwan nHdopmMayua
» O KomnaHuu

» Tpouenypbl 3aKymnoK

» MoNUTHKK KOMNaHUK

» KoHTaKTbl

EN translation:

WcTopus TecToBOM KOoMNaHu 123

[OKyMEeHTbI [Hata nybnukauum

TestPDFs 26.11.2025

Hasap k Company background
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d ContourGlobal

| | Search ‘

» Tender Announcements Company background

» Procurement Plan
Test Company Background 123

» General information

» Company background
Test C b d after bugfi
» Procurement procedure st Lompany baground atter bugiixes

» Company policies

d ContourGlobal

» Tender Announcements Test Company Background 123

Date of Publishing

» Procurement Plan Documents

» General information TestPDFs 26.11.2025

» Company background
Procurement procedure
- p Back to Company background

» Company policies

» Contacts

Edit a Company Background item

Once you have added the Company Background item and you want to edit it you can do so by:

1. Hover over the desired Company Background item and click Edit or the corresponding

language icon

Company Background | #dd new item

AN (33) | Published (33)
3items

Bulk actions || Apply All dates v || F
Author Date

Test Company Background 123
" Jblish o = 2

Test Company Background 123

Test Company Background 123

. ck Edit | Trash | View
2. Make the necessary adjustments and click Update in order to apply the changes
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Edit Item
Test Company Background 123 Languages ~
2 Language
= [l v
Company background plan fields A v

Powgandnupynds 123

Publish Avoa

® Visibilty: Public

) Published on: Nov 26, 2025 at 1526 E

b e i ) —

3. Repeat for the other two languages if needed.

Delete a Company Background item

In order to delete a Company Background item you would need to first move it to the Trash
folder.

To do that:

1. You can hover over the desired Company Background item and click “Trash”

Company Background |

Al (3

Bulkactions || Apr All dates v
-
Test Company Background 123 &
Test Company Background 123 o m 2
- &

Test Company Background 123

NB!: This will only delete the Translation you have selected.

2. You can select multiple translations at the same time, choose Move to Trash from the
dropdown menu and click Apply in order to delete several Company Background item at
the same time.

Company Background | =

AlN(33) | Published (3:

Bulkactions v ¥ All dates v

Bulk actions
uith e v - o 2
Edit

,m;kgmursuz; poed 1
3. Inorderto delete a Company Background item permanently click Trash, and within the
Trash Folder click Empty Trash. Optionally, you can delete them one by one.
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Company Background

Bulk actions v Al dates

Test Company Background 123
Test Company Background 123

Test Company Background 123

.
Bulk actions [ »

Procurement Procedure

Add a Procurement Procedure item

The creation of new Procurement Procedure item is available in the Procurement Procedure
tab. The default translation is in Armenian.

Languages AV A

Language

= ‘ Zwybptu v ‘

Translations

- + ‘ ‘
2+ \ \

1. Navigate to the Procurement Procedure tab
2. Click“Add New Item” button

3. Enter Title (This will be the name in the CMS)
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4. Enter Subject
5. Clickto Add File

c. Upload a new file(s) by clicking on Select Files (you can upload multiple at the
same time)

d. Choose the desired File from the Media Library and click Select

Streen Options v
Add New ltem
Test Procurement Procedure 123 0—7‘6 Languages A v o
Language
= rwbpbl v
Pracurement procedure fields v s uyhpl
Tianslations
Subject " .10
r 1 -t
Drpduwnlwl qunulbnh pbpwgwliwng 123
m o+
Document
o e scsnd e | +—AQ) . P
Pre
Author ~ v
Admin_Indeavr (Admin_Indeavr) v

M) Publich immediately Edit

Select File

Upload files  Media Library

Drop files to upload

or

ﬂ‘ Select Files

Maximum upload file size: 2 MB.

Select File x

Upload files  Media Library < Expand Details

Filter media Search media
ATTACHMENT DETAILS
All media items v All dates v
SamplePDF-4.pdf
November 26, 2025
%

% m % % % Delete permanently
1st_report_missing ~
daughter_hole_info Stilinbp_Ne1_2025. e | SamplePDF

SamplePDF-4.pdf mpd pdf SamplePDF-3.pdf Lorem ipsum.docx

Caption

=2 B B =

PP-IP-chang.-28-
SamplePDF-2.pdf SamplePDF-1.pdf SamplePDF.pdf 03-25.xIsx

File URL: | https://dev.contourglobal.a

Showing 12 of 12 media items Copy URL to dlipboard

o2
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6. Click“Publish” to publish the Procurement Procedure item
d. Save it as draft (optional)
e. Preview before publishing (optional)

f. Setsthe publish date to today by default or can be changed manually to any
given point in the past.

Publish o AV
ot Q)

? Status: Draft Edit

FY

@& Visibility: Public Edit

il Publish immediatelye

Publish

Website view:

fi ContourGlobal

. S | | Ninntc |

> Ungnyreh QunLdubph plpwigwywngn

hwywwnwpnLeyntu

$npdwnydwit gunwluGph plpwgwywng 123
» Cunhwlntn

winbnbYwuindnienc

QuniUubph pupwgwywngh thnpawnynwd ufuwiubph 2nynwdubnhg hwnn
» Clunhwunip

inbnEYwunynienLu
e Procurement Procedure13
» CuybpnLpjwl
wwindnupnlup

Procurement Procedure12
» Qunudubph

pleligwywngn

Drnriiramant Dencadnrat 1
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d ContourGlobal

» Ungnyreh ®npawnluwil qunidlbph pupwgwlwng 123

hwjunwinwnnuenlu

Pwunwpenebn Spwwywnwydwl
» CunhwunLp wduwphy
nbnEYwnynuencu TestPDFs 26.11.2025

»
Jbnpwinwind SunLiutnh pupwgwywngp
» CuyGpnLewl

wwiwndnieinlup

>

» CuybpnLejwl

puwnwpwywlnienilp

» UnUunwyunwihu wndjuubn

Translate a Procurement Procedure item

In order to translate a Procurement Procedure item:
1. Click the + next to either Flag

Edit [tem | Add new e

Test Procurement Procedure 123
al 3t /Rrac-proceducs Mest-progurement-procedure-123
Procurement procedure fields

Subject

26, 2025 a1 15:50 £:5
Update

NB!: If there is no translation added to the Procurement Procedure, it will not be shown.

2. Add atitle (you can add the same title, as it is for the CMS only), swap all the fields with
the translations (same logic as when adding procurement procedure item), click Publish
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Add New ltem @

Test Procurement Procedure 123

Languages Avoa

Permalink: https:/itest contounolobal amJe

Language
-y v
Procurement pracedure fields

Translations
Subject *

B & | Test Procurement Procedure
Mpouenypa npoBeask wensasuii 123

@+
Dacument

TestPDFs Publish A v oa
File name: Sam plePDF.2ip
File size: 48 kB

Save Dratt

¥ Staws: Drate dit
® visibiliy: Public Edi
Author oly: Public B

) Pubiish immediately £
AdminIndeavr (Admin_Indeavr)

Move to Trash

Website view:

RU translation:

/f} ContourGlobal

‘ ‘ ﬂowcx|

» TeHaepHble 0bbABNEHWUA Mpoueaypel 3akynok

» MnaH 3akynok

Mpoueaypa npoBefeHns UCNbITaHUIA 123
» 06Wwan uHdopmaLus

» O KomnaHuu

Mpo a 3aKyMNKW TecTa Nnocne UCNpaB/ieHns OWKBoK
» Mpoueaypb! 3aKynok Poueaypa saxy P
» MONMTUKK KOMNaHUK

Procurement Procedure13ru
» KOHTaKTh!

Procurement Procedure12ru

d ContourGlobal

~1r3

— I
|

> TeHaepHbie 06bsABNEHUA Mpoueaypa nposeaeHWs UCnbITaHuiA 123

> MnaH 3akynok

JlOKYMEHTI [Oata nybnukaumm

» Obwan nHdopmMauus TestPDFs 26.11.2025

» O KomnaHum

Mpoueaypbl 3aKymnoK
> Hpoueayp Y Hasap k Mpouenypbl 3aKynok
» MonUTHKKM KOMNaHWK

> KOHTaKTbl

EN translation:
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@ ContourGlobal

s | [search|
» Tender Announcements Procurement procedure
» Procurement Plan
o ) Test Procurement Procedure 123
» General information
» Company background
, Test Procurement Procedure After Bugfixes
» Procurement procedure
» Company policies
Procurement Procedurel3en
» Contacts
Procurement Procedurel2en
& C Global
'\ ontourGloba
=N 5
» Tender Announcements Test Procurement Procedure 123
> Procurement Plan Documents Date of Publishing
» General information TestPDFs 26.11.2025
» Company background

» Procurement pro

Back to Procurement procedure
» Company policies

» Contacts

Edit a Procurement Procedure item

Once you have added the Procurement Procedure item and you want to edit it you can do so by

1. Hover over the desired Procurement Procedure item and click Edit or the

corresponding language icon

Procurement Procedure | A new fen

ANl (48] | Published (46)

Bulcactions v || Apply | | All dates

Austhor
Test Procuremen it Procedure 123

- -

Admin_lodeav Publisher 2 2

Test Procurement Procedure 123 od o = 2
26

Test P t Pr dure 12: ed -
0251126

2. Make the necessary adjustments and click Update in order to apply the changes

30



d ContourGlobal

Content Feeding Guide — Contour Global

Edit Item | sdd new

Test Procurement Procedure 123

Procurement procedure fields ..

Subject *

Test Procurement Precedure 123

4. Repeatfor the other two languages if needed.

Delete a Procurement Procedure item

In order to delete a Procurement Procedure item you would need to first move it to the Trash
folder.

To do that:

4. You can hover over the desired Procurement Procedure item and click “Trash”

Procurement Procedure

NB!: This will only delete the Translation you have selected.

5. You can select multiple translations at the same time, choose Move to Trash from the
dropdown menu and click Apply in order to delete several Procurement Procedure item
at the same time.

Pracurement Procedure | »

Al 45 | F

6. Inorderto delete a Procurement Procedure item permanently click Trash, and within the
Trash Folder click Empty Trash. Optionally, you can delete them one by one.
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Procurement Procedure | »dd new rem

Company Policies

Add a Company policy item

The creation of new Company policy item is available in the Company Policies tab. The default
translation is in Armenian.

Languages AV A

Language

= ‘ 2ujbpbu v ‘

Translations

-+ ‘ ‘
==+ \ \

1. Navigate to the Company Policies tab
2. Click“Add New Iltem” button

Global O New  View Po By show all languag
‘ Company Policies:]VQ
a ]

32



d ContourGlobal

Content Feeding Guide — Contour Global
3. Enter Title (This will be the name in the CMS)
4. Enter Subject
5. Clickto Add File
a.

Upload a new file(s) by clicking on Select Files (you can upload multiple at the
same time)

b. Choose the desired File from the Media Library and click Select

Add New Item

Test Company Policy 123 & o

Company policy fields

. Zuybpbl v
i)

Test Company Policy 123

Select File

Upload files  Media Library

Drop files to upload

or

ﬂc Select Files

Maximum upload file size: 2 MB.
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Select File x
Upload files  Media Library < Expand Details
Filter media Search media

ATTACHMENT DETAILS

All media items v | | All dates v
SamplePDF-4.pdf

November 26, 2025

% e
% n % % % Delete permanently
1st_report_missing ~
daughter_hole_info Stilinbp_Ne1_2025. e | SamplePDF
SamplePDF-4.pdf mpd pdf SamplePDF-3.pdf Lorem ipsum.docx

Caption

2 B B B

PP-IP-chang.-28-
SamplePDF-2.pdf SamplePDF-1.pdf SamplePDF.pdf 03-25.xsx

File URL: | https://dev.contourglobal.a

Showing 12 of 12 media items | Cepy URL to dlipboard

o3

6. Click“Publish” to publish the Procurement Procedure item
a. Save it as draft (optional)
b. Preview before publishing (optional)
c. Setsthe publish date to today by default or can be changed manually to any given
pointin the past.

Publish ° AV A
o

? Status: Draft Edit

@& Visibility: Public Edit

fiifl Publish im mediatelye

Website view:
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?\i ContourGlobal

—
— |

¥

= [ nontt |

» Ungnueh CuybpniLpjwl pwnwpwywlnienlup
hwjunwnwpnupnlu

Cuytpnipjwlu pwnwpwlywlnipjwl thnpawpynut 123
» Cunhwlnip

winbnEYwwnynuznu

Cuytpnipjwu pwnwpwywlnip)wl uinnwgned ufuwutph 2inynwdutnhg huinn
» ClunhwlnLp

sl el dnpawnytp puyspnLeE{wL punwpwywunLznlup 2
» Cuybnnipwlu
wwwundneeynip
» QUnLLERh dnpawnytp puyspNLE{WL punwpwywWUNLEnLup
plpewgwlwngp
» CluyGpniejwl

puwnupwlwlnienilip

» Unbunwluwhb tndjuwibn

?\j ContourGlobal

_— s

- s

» Ungnysh Cuytnnipjwl pwnwpwlwlnyezjwl thnpawpynud 123

huinwnupnLnt $wunwirenebn Apwwwnwydwl
» Cunhwlnp L
wnbnEywnynipyniu TestPDFs 26112025

» Cunhwlnp

JEnwnwnd CuytpnLe|wl punwpwywlncpnlup

wnbnGYwwnynieinlu
» Cuybnnuejwu
wwundnueynilp
» Qunudukph

plpwgwlwnon
» CulEnnipejwl
pwnwpwlwlncenlup

» UnUnwyunwhu wnuiliGp

Translate a Company policy item

In order to translate a Company policy item:

1. Click the + next to either Flag
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Edit Item | add new iew

Test Company Policy 123

Languages AV s
Permalink: hitps//test contourglobalam,company-polsies/test-company. policy-123; | eat Language
= bl v
Company policy fields . i
Translations
Subject
2 -+
i wplinud 123 o_,
= +
Publish AV
? status: Published Edit
Author PR © Visibiity: Public Edit
] Published cr: Now 26, 2025 at 1615 £
Admin_Indeavr (Admin_Indeavr) v

NB!: If there is no translation added to the Company policy, it will not be visible.

2. Add atitle (you can add the same title, as it is for the CMS only), swap all the fields with
the translations (same logic as when adding company policy item), click Publish

Add New Item °

Test Company Policy 123 Languages PRV

Language

= | Pyccall v

Company policy fields

Translations

Subject
Tecrosas nonumaka komnasua 123

B 2 | Test Company Policy 123

@+
TestPDFs Publish AV s
File name: SamplePDF i
File size: 48 KB

?
Authar

Dacument

PV Public Edit
Admin_Indeave (Admin_Indeav) +

B Publish immediately Ed

Move o Trash Publish

Website view:

RU translation:

@ ContourGlobal

‘ | HDMCK|

» TeHaepHble 0bbABNEeHNS MoNUTUKK KoMNAHWK
» MNnaH 3akynok
TecroBas NONIMTUKAa KOMNaHuu 123
» Obwasn uHbopmayms
» O KomnaHun
TecTMpoBaHWe NOIMTUKMA KOMNAHWKM NOCNEe UCNpPaB/ieHnA oWnBoK
» Mpoueaypel 3aKyrnok
> MonuTrKK KoMnaHum

Tect KbMNaHW NONKCH 2
» KoHTakThl

Tect KkbMNaHu nonmcu 1
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d ContourGlobal

— =jrs
- S
» TeHaepHble o6bsBNEHMS

TecToBas NOAWMTHMKA KOMMaHWK 123
» MnaH 3akynok

[oKyMeHTBI [Oata nybnukauum
» Oblwana Hdopmauus TestPDFs 26.11.2025
» O KomnaHuu
n
> 1pOUGAYPbI 3aKynoK Hasag k MonuTrkn KoMnaHum
> MONUTUKK KOMMNAHWUK
» KoHTaKTbl
EN translation:
% Z ContourGlobal
g | [ soarcn |
» Tender Announcements Company policies
» Procurement Plan
Test Company Policy 123
» General information
» Company background
Test company policy after bugfixes
» Procurement procedure
» Company policies
Test company policy 2
» Contacts pany pelicy
Test company policy 1
7 2 C G
< ontourGlobal
= jra
» Tender Announcements Test Company Policy 123
» Procurement Plan FERITERS

Date of Publishing
» General information

TestPDFs

26.11.2025
» Company background

» Procurement procedure

Back to Company policies
» Company policies

» Contacts
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Edita Company policy item
Once you have added the Company policy item and you want to edit it you can do so by:

1. Hover over the desired Company policy item and click Edit or the corresponding
language icon

Company Policies | ad nes

2. Make the necessary adjustments and click Update in order to apply the changes

Edit Item | »

Test Company Policy 123 Languages AV o

Company policy fields

5. Repeat for the other two languages if needed.
Delete a Company policy item
In order to delete a Company policy item you would need to first move it to the Trash folder.
To do that:
7. You can hover over the desired Company policy item and click “Trash”
Company Policies

NB!: This will only delete the Translation you have selected.

8. You can select multiple translations at the same time, choose Move to Trash from the
dropdown menu and click Apply in order to delete several Company policy items at the
same time.
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Company Policies | #sdew er

AN{12) | Published (1

All dates

Bulk actions

9. Inorderto delete a Company policy item permanently click Trash, and within the Trash
Folder click Empty Trash. Optionally, you can delete them one by one.

Company Policies | new s

Contacts
Add a Contact

The creation of new Contact is available in the Contacts tab. The default translationisin
Armenian. /The contacts page is going to be already added; thisis to serve only in case it is
missing. This is only to highlight how to create it. You can edit the existing one. /

Languages AV A

Language

= ‘ Zwybptu v ‘

Translations

-+ ‘ ‘
iz + \ \

1. Navigate to the Contacts tab
2. Click “Add New Contact” button
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3. Enter Title (This will be the name in the CMS)
4. Enter Name, Email and Phone (you can add up to 3 contacts)

Add New Contact

Add title o

5. Enter Address
6. Add Social Links and Icons as needed

Linkedin leon

Facebook link

Tiwitter link

7. Click “Publish” to publish the Contacts page
a. Save it as draft (optional)
b. Preview before publishing (optional)
c. Setsthe publish date to today by default or can be changed manually to any given
pointin the past.
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Publish o AV A
o

? Status: Draft Edit
@& Visibility: Public Edit

fifl Publish immediatelyo

Publish

Website view:

@ ContourGlobal

— =jra
=
» Upagnyrh unLsu4suUshL S43ULLER
hwjnwpwnnienlu
Name:
» Qunidubph wwu Test Personl
» Cunhwuntp Email:

wnbnGhwwnynLnlu

» Ynuunwlyunwihu wndjwiutn

testpersonl @test.com.sey

Phone Number:
+15588888888

Name:
Test Person2

Email:
testperson2 @test.com.sey

Phone Number:
+15588888887

Name:
Test Person3

Email:

testperson3@test.com.sey

Phone Number:
+15588888886

Address:
Test City, Test Street 35

inkF 10
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Translate a Contact

In order to translate a Contacts page:

1. Click the + next to either Flag

Edit Contact | ads new Con
| s

o
Test Contacts

3 on: Dec 3, 2025 81 08:36 it

[ e |
NB!: If there is no translation added to the Company policy, it will not be visible.

2. Add atitle (you can add the same title, as it is for the CMS only), swap all the fields with
the translations (same logic as when adding company policy item), click Publish

Add New Contact o

Test Contacts

Cantacts

Test Persont

Phane

Website view:

RU translation:

%} ContourGlobal

e S

» TeHaepHble 06bABIEHUS KOHTAKTbI

» [1naH 3akynok
Nma:
> Obuwas uHpopMaums Bilyana Aleksieva

» KoHTakTt On.novta:

Bilyana.Aleksieva@contourglobal.com

DO
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EN translation:

’.%;y ContourGlobal

» Tender Announcements CONTACTS

» Procurement Plan
Name:

» General information Bilyana Aleksieva

> Ttact Email:

Bilyana.Aleksieva@contourglobal.com

MO

Edit a Contact
Once you have added the Contact page and you want to edit it you can do so by:

1. Hover over the desired Contacts page and click Edit or the corresponding language icon

Contacts

%

®
s @ -

2. Make the necessary adjustments and click Update in order to apply the changes

Edit Contact

Contacts

3. Repeat for the other two languages if needed.

Translation of terms

In order to translate a term on the page you need to:
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1. GotoLoco Translate
2. Click “Contour Global”

3 Show all languages

@ Da

—— B The language of this site is Engl

07 Media

Recently updated:

Translations have been recently maciiied in the following bundles:
i Bundle name jext domain Last modified Sets

Active theme:

= Bundle name fext domai Last modified Sets
=
el "
- - e
o Running plugins:
£ Pl 1 These plugins have recently loaded translation files into the admin area:
- Bundle name Text domain Last modified Sets
# To Polylang poyiang
[
]

g Languages

B Loco Translate o )

Home.

3. Click on the desired language

Themes / Contour Global
Overview  Setp  Advanced

Contour Global

© New . & #Edit

5§ English (United States) 1

- Russar I

4. Find the desired term add the translation in the bottom field. Click Save.
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Themes / Cantour Global / contour-global-hy_AM.po (author)

Editor  Source  Flleinfo  Restore  Relocate Delete

il Ul wguusl Ybngl

Note: Some terms are internal within the CMS, so be careful when translating and always check
on the front page if you have translated the desired term.

Adding new users

To add new administrators go to:

1. Click Users
2. Click Add user

Users [ o)
e -

3. Fillthe required fields

4. Ifyou wantto send a notification for the created account tick the option “Send User
Notification”

5. From the Role dropdown pick Administrator

6. Click Add User
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Add User

Create a brand new user and add them to this site.

Username (required) | |

Email (required) | |

First Name | | o

Last Name | |

Website | |

Language Gy ‘ Site Default v ‘

Password Generate password
K$vg6F3a0fr)@g( *4GIi#xXM1

Strong

Send User Motification ° [v] Send the new user an email about their account

Role o
Add User o

Subscriber v
Translator
Subscriber

Contributor

Author

Editor

Administrator

Others

Permalinks

Permalinks are automatically added upon Page title input. Once you move your focus away from
the Title Field, the generated permalink appears below it.

Add New Tender Announcement
Test123
P S e
Tender Announcements Fields ~

Subject *

You can edit at any time by clicking the button “Edit”.
For translations if you use the same title every time, it willadd a number behind the permalink.
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For example if you have Test123 in Armenian and you add Test123 for the Russian translation the
path will become /test123-2 and so on.
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